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DATA ITEM DESCRIPTION 

Contractor's Progress, Status and Management Report 
DI-MGMT-80227 

3. OESCRIPTIONIPURPOSE 

3.1 The Contrac~~r's Progress, Status and Management Report indicates the progress of 
work and the status of the program and of the assigned tasks, reports costs, and 
informs of existing or potential problem areas. 

4. APPROVAL OATE 
(YYMMDO} 

860905 

S. OFFICE Of PRIMARY RESPONSIBILITY (QPR) 

N/SPAWAR 

7. APPLICATION/INTERRELATIONSHIP 

h. OTIC REQUIRED 6b. GIOE? REQl.itREO 

7.1 This Data Item Description (DID) contains the format and content preparation 
instructions for the data product generated by the specific and discrete task 
requirement for this data included in the contract. 

7.2 This DID may be applied in any·contract ·and during any ·program phase. 
7.3 This DID supersedes DI-A-2090A, DI-A-3025A, UDI-A-22050B, UDI-A-22052A, UDI-A-23960, 

DI-A-30024, and DI-A-30606. (cont. on page 2) 

8. APPROVAi. LIMITATION 9a. APPLICABLE FORMS 9b. AMSC NUMBER 

N3947 

10. PREPARATION INSTRUCTIONS • 
10.1 Contract - This data item is gen~rated by the contract which contains a specific and 

discrete work task to develop this data product. . · 
10.2 Format - This report shall be ·typewritten on standard size (e.g. 8 1/2" by i1") white 

paper, and securely stapled~ Pages shall be sequentially numbered~· All attachments 
shall be identified and referenced in the text of the report. The report shall be 
prepared in the contractor's format and shall be legible and suitable for 
reproduction. 

10.3 Content - The report shall include: 
a. A front cover sheet which includes the contractor's name and address, the 
- contract number, the nomenclature of the system or program; the date of the 

report, the period covered by the report, the title of the report, either the 
.serial number of the report or the Contract Data Requirements List (CDRL) 

·sequence number, the security classification, and the name of the issuing 
Government activity; · 

b·. Description of the progress made against milestones during the reporting period; 
c. Results, positive or negative, ob.tained related to previotisly~identified problem 

areas, with conclusions end recommendations; · · 
d. Any significant changes to the contractor's organization or method of operation, 

to the project management network, or to the milestone chart; 
e. · Problem areas affecting technical or scheduling elements, with ·background and any 

recommendations for solutions· beyond the· scope of the contract;· · 
f~ ,Problem areas affecting cost elements, with background and ·auy·recomnendations fot 

solutions beyond the scope of the contract; 
g. Cost curves showing actual and projected conditions throughout the contract; 
h. Any cost incurred for the reporting period and total contractual expenditures as 

of reporting date; · 
i. Person-hours expended for the reporting period and cumulatively for the contract; 
j. Any trips and significant results; (cont •. on pag~ 2) 
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DI-MGMT-80227 

7A APPLICATION/INTERRELATIONSHIP (Cont'd) 

7.4 Paragraphs 10.3.f, 10.3.g, and 10.3.h herein should be tailored on DD Form 1423 
· when such cost data is already submitted through a sophisticated cost reporting 

system under the contract. 

10. PREPARATION INSTRUCTIONS (Cont'd) 

k. Record of all significant telephone calls and any commitments made by 
telephone; 

1. Summary of Engineering Change Proposal (ECP) status, including identification 
of proposed ECPs, approved ECPs, and implemented ECPs; 

m. Contract schedule status; 
n. Plans for activities during the following reporting period; 
o. Name and telephone number of preparer of the report; 
p. Appendixes for any necessary tables, references, photographs, illustrations, 

and charts. 

*U.S. GOVERNMENT PRINTING OFFICE: 1986-704-037/50176 
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Te-chnic~l· R~T>Ort - Stud>·IServices Contract NSA >.-so29 .... , ..... ., .. .., ........... ~ .,. 

l October 1967 ,. 
;,c>s:u=entation o~ studies or analy~i~ conduc,ed by 
'the contr"ctor. N 

• • .. , ..... , •• o 

NII\ 

i 

..._ __________________ .:_ _______ _r_:_·_-_ .. _· ___ _ 
.. .. .......... ' ........ • .,c • M:.•• 

J. The contrActoi: shall pro,1.i~ t~hnical repor'ts 1 a.s directed 
by 'thP- i:,mcurin9 activi'ty. w!lich 1'ully doewaent resul'ts o~ -.11 studie 
or analyse~ conctuc:'ted. The repnr'ls shall be prcp&red :in a.ccorda.nce 111 

'thf' 1"11nna.t and general instructions as .indicated below: 

a. Form&'t 
(l) Ti'tl~ P&QE' - Identifying t.hP. reJ~,rt bv providing cc 

~ract num.>cr, proje<:t name or purchase descriptinn 1.itle, 'task nw:nber 
and rc;>orti~ period. • 

(2) Table o'! Contf'!n'ls 
(3) · See1:ion % - Includin9 the !o11owing: 

(a) Introduction 
r 

(b) &rmmary - !..,•., a brief sta'tetften"t o'f results 
obta.!Jled !rem 'the analytic effort • 

(c) Conclucinns &nd a condensfld t~hnical subst.a.n-
tiati"1l t.here'for. . 

(4) S.etion II - Including A co=plete and d~tailed 
d&-s.c:ri.ption o! 'the &nalytic resul'ts which led to Ui~ conclusions 
incl udod J.n Sectior. l . Above·. -

b.' Gent,t"al rnstructiont 
(1) The report ·and all at'tachfttents sba.lt't,e type"Cri'tt.t:n 

or otl\end.~e clearly lettered ~d· shall be duplica~cd usini;fnon-fad1n 

oo.~ .. 1664 ·-· __ 1 ____ •• ~ ... 
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Approved For Rele.ise >:zo~~~»Rblll911,'00~Mo~d letter size pa.per 

(8"xl0\ .. or e\••xll ") • 
. (3) Whein att.a.cment~ are included, 'they sha.11 be ~ully 

identified;· re.ferenced in t.he text, and folded t.o conform to 'the size 
pa.per ust'd in t.he report. · 

. · ·. (4) Se-curity cla.ssi!ication a.nd distribution'a&rkings ~ha.1 
con!oI'1D tot.he requirements of the contra.ct, purchase description &nd 
9e'Curity require~ents che-cklist, as applicable. 

--·-····· ---·-··-
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Af*ltbO&umi:>a.~clW>2Ae6006o8 : CIA-RDP96-00789R003000390008-9 10 July 1984 

Pursuant to p.aragraph 1. Block 10. · Preparation InstructionsN. the contractor 
shall prepare documentation of the results of this effort as follows: 

TECHNICAL REPORTS 

a. An interim technical report, shall formally do.cument the efforts and 
results of the period and at the date specified in the nelivery Schedule. 

b. A final technical report shall formally document all efforts and results 
of the project and be delivered as specified in the Delivery Schedule. . 

c. The text of both int~rim and final technical reports shall be submitted to 
cover periods and at dates specified in the contract, and shall consist of the 
following technical elements in the order given: 

(1) Sunrnary - The sumnary shall serve as an indication to a potential 
reader of the content of the report. The summary shall be an accurate 
reflection of the substance of the report. It shall be brief. clear. and 
complete; and shall contain, as a minimum: a statement of the purpose of the 
work, the methods used, a sumnary of results, and conclusions. 

(2) Preface - The preface shall contain statements to indicate 
authorization for the work, numbers and titles of· the project/task/subtask 
under which the work was done, the relationship of the work to the overall 
program; acknowledgment of the contribution of others not listed as authors; 
references (publications. lectures. conferences, reports. etc.); individuals 
contacted (names. title. organization, address. telephone number. etc.). 

(3) Copyright permission - Copyrighted material shall be used in the 
report only upon written consent of the copyright owner. . If copyrighted 
material has. been used. a ·statement that permission has been obtained to use 
such material shall be included in the preface. It shall be the 
responsibility of the Contractor, prior to his submission of the final 
manuscript, to furnish a 1 isting of all data used in preparation of the 
manuscript. Although a copyright check may be performed as part of the 
Government inspection. failure on the part of the Contractor preparing the 

-report to list all data used in its preparation shall be considered a latent 
defect and the Contractor shall not be relieved of his responsibility for any 
copyright violation(s). 

(4) Body of report - The body (or text) will be determined by the nature 
of the work being reported. In general. the body should include: a statement 
of the problem. the background, approach to the problem. results. discussion 
of the results. conclusions. and reconmendations. 

(a) Introduction - This section snall state: the purpose(s) of the 
contract, a breakdown of the problem into component parts, a reference to 
progr~~s related to the purpose. and the scope of the work during the period 
covered. Each concept considered shall be identified in this paragraph •. 
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